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HEALTH AND SAFZTY MEMO October 3, 1951

Office Lifting

FOR: All Employees, Washington

A mumber of injuries have occurred as a result of employess lifting
or carrying tyvewriters, supplics or athcr office equipment. ILast
month two employcesa sustained injuriss of this nature causing ten days
of lost time for the employces,

BExceptionally hesvy "1ifts" such as carrying typewritcrs, files
supplics or other heavy equipment, arce not cxpected of you. Leave
this typc of 1ifting to those who arc trained and have cquipment.

If your job is one that roguirces lifting, the follovring rules arc
recommeonded by the Neticnal Sarcty Council, as cfficlent and zafe
procedurcs:

l. Lift with your log muscleos, bend the kneszs and not the back.

2., Gzt a firm grip, make ~llowances for bulk, as wcll as for
weloht,

3. Vatch your step, cspecinally on stairs.

Lo %et adequate heln with a hoavy or avkward load.
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