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To: All Hawaiian Project Participanta
From: L, E. Hollingsworth - 7200 Non 3. Shugtor ~ 9200
. Re: Use of Rental Vet
For some-time it has been the practice for personnel assigned to
.o on travel in Hawaii to use rentid wehiclos, vrith thoco boing
supplenented during periods of peax ceitlivity ~wiuh ilidi leasod or
© government venicles. It has been decided Uhat in the future only
rental vehicles will be used. The following. information is supplied
. for your guidance. : .
1, _ijv'no?a- The purpose of this mr:.uo‘trnd‘m is to re-onp‘mﬂiza
. Corporantion Poliicy vomu.sains Ll wrn of ranisl vehlel
. ‘ ~ by Corporation o“ﬂ{o«u_u h st dn Prorrseaph 5, SCGI 4611
oo o C+dated June 13, 1903. 0 This incuiruobion providas, dn part,
. . .. %hat if a vohilele ronted f{or Corperation buzinsss is used
P L for pursonal busincsa; the cmplioyce is requived to va-
) C ¢mou;se the Corporation for the GQQltlona* mileaue incurred
o L 2. Coroorn*ion bu:nnesq- For purposes of this memorandum,
AT e Co“poruulon busineas is delincd o
e o i (a) _ The use»oﬁ-vehicle between assigned work location / °

and the temporary domicile.of the employee.,

ot l;_(b) ‘The use of vehicle at the assigned work location
. ." .. . . when such use is necessary in the performance of
"the employee's Guties,

(c) The use of vehicle to obtain meals waen dining
: facilities are not available at the motel or

‘facilities being available, are considered unsuitable.

[}

shop or to stores to obtain subsistence itoms. ,"-"..

R . f“ (a) The use of vehiclo for trips to- the laundry, bnrber . -

o o _ '3._ ',' Personal business~ Personal business is defined as unofficial
: R or personal use of transportatlon as follows:

{a) - :Sightseeing.
'_(b) " Trips to the beach or golf courze
(c) - Any other use not dirpetly associztod with Ttems 2 (a)
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" hotel in which the employee resides or, when such' v
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‘ .~ ' . It is recognized that the temporary assiznment of employees in such ¢ ‘ Lo
Do e o areas as Honolulu, places thom in cn unusual environment and that for . [
* .. - employees who are assigned for lenzthy tours, tho Corporation has some ;"
.7 U degree of responsibility to provii. & me e J tvanspuviction for ! b
. recreational purposes. This memorcndum, thercforc, Should not be con- T
.t ... otrved to limit the use of rental vchicles for offiecicl usc only, but . L
) ruther to emphasize that if the vehicle is used for porsonal use, re~ , - 3
imbursement to the Corporatlon must be made. - Accordingly, it 1s expectod .t
thnt the emnployee will record tha milc:;a viion & vendicls 45 usod o \ |
- © o . weewosatdonal purposes and to reilinwcue the Corporciion on an nctual milu.- B
we S0 - basis, Provision for this is malc on SP° AOOL'B (umployec' L:pense Vou¢aor) .k
o on line 25, Reimbursement will be mads ot the rate of {0.08 por mile &nd Ch
. 00w o weforence to the Rental Car Jiocwsnt nmwwbor cnd/or the license number of . .. Y
o ... tne vehicle dnvolved should Wi rodw on ths weushot.  Tho dzily rontal cost | . h
“.o oo -eof the vehiclo will not be considerod chcujuidlu to thu ewployce usiesa: . LA,
"t - ho eolects to take vacation and retains possession of such vohicle, In‘ S 2 'F
*° . ' this case, both the daily rental cost and the mileage chnrge will be . 1
S ~ref1ected as personal use.. e . . . o il
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